
CLICK THE LINK BELOW TO ACCESS THE VACATION RENTAL HOST TOOLKIT 
WELCOME LETTER TEMPLATE IN CANVA: 

CUSTOMIZATION INSTRUCTIONS
If you do not have a Canva account, you can create a free account to edit your Welcome Letter by visiting
canva.com and clicking “Sign Up”.

TO CUSTOMIZE YOUR WELCOME LETTER: 
Click the button above to open the Welcome Letter template in Canva.
Read through the letter and update all customizable fields, indicated in bold brackets:

Greeting: [Guest’s Name]
Life Jackets: [Location] and [Nearby Store]
No Diving: [Depth] 
Pool Rules Sign: [Location]
Optional: [X] natural water features

If you do not have any natural water features on your property, please remove this section.
Be sure to remove the red note (Alert guests to any oceans, lakes, ponds, rivers, or waterways.)

End Salutation: [Your Name]

TO EXPORT: 
Click “Share” at the top right-hand corner of your Canva window.
Choose “Download.”
In the File Type dropdown menu, choose “PDF print”; in the Colour Profile dropdown menu, choose
“CMYK.”
Click “Download.”
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